
Mackinaw Area Public Library 
COLLECTION DEVELOPMENT POLICY 

 
The library board endorses the following statement expressed by the American 
Library Association and American Book Publishers Council:  

 Freedom to Read 

1) It is in the public interest for publishers and librarians to make available the 
widest diversity of views and expressions, including those that are 
unorthodox, unpopular, or considered dangerous by the majority. 
 

2) Publishers, librarians, and booksellers do not need to endorse every idea or 
presentation they make available. It would conflict with the public interest 
for them to establish their own political, moral, or aesthetic views as a 
standard for determining what should be published or circulated. 
 

3) It is contrary to the public interest for publishers or librarians to bar access 
to writings on the basis of the personal history or political affiliations of the 
author. 
 

4) There is no place in our society for efforts to coerce the taste of others, to 
confine adults to the reading matter deemed suitable for adolescents, or to 
inhibit the efforts of writers to achieve artistic expression. 
 

5) It is not in the public interest to force a reader to accept the prejudgment 
of a label characterizing any expression or its author as subversive or 
dangerous. 
 

6) It is the responsibility of publishers and librarians, as guardians of the 
people's freedom to read, to contest encroachments upon that freedom by 
individuals or groups seeking to impose their own standards or tastes upon 
the community at large; and by the government whenever it seeks to 
reduce or deny public access to public information. 
 

7) It is the responsibility of publishers and librarians to give full meaning to the 
freedom to read by providing books that enrich the quality and diversity of 
thought and expression. By the exercise of this affirmative responsibility, 



they can demonstrate that the answer to a "bad" book is a good one, the 
answer to a "bad" idea is a good one. 

 

Purpose 
The Collection Development Policy of the Mackinaw Area Public Library provides 
for the allocation of resources and decisions regarding the acquisition and 
withdrawal of Library materials, as well as planning for the Library's collection 
needs to be in agreement with the Library's mission statement. 
 
Scope 
The scope of the Library collection refers to the formats offered, and the 
treatment and level of difficulty of the materials in the collection. Materials 
selected for the Library collection are intended to meet the predominant 
educational, informational, recreational, and cultural needs of the residents of 
the Library's service area. The scope of the collection is intended to offer a choice 
of format, treatment and level of difficulty so that most needs can be met. Service 
given to individuals of all ages, within current budget limitations are also taken 
into consideration. The emphasis will be on acquiring materials of wide-ranging 
interest to the general public. In order to better serve the needs of its residents, 
the Library staff will encourage the use of Interlibrary Loan for those items that 
are infrequently requested. The collection is under review and revision 
continuously by Library staff to meet current predominant resident needs. 

Selection Process 

1. The Library Director is the party responsible for materials selection as 
directed by current policies that have been adopted by the Library Board of 
Trustees. The delegation of responsibilities for selection in specific subject 
areas and formats regarding the evaluation, acquisition, retention and 
withdrawal of materials rests with the Library Director.  

2. It is the goal of the Library to develop a collection of standard works of long-
term value and popular materials of current significance, striking a reasonable 
balance between the public's requests and sustaining a diverse but 
responsive collection. The Library's existing collection, the interests and 
needs of the community, the individual merit of each item, the Library's 
budget and its services are the primary factors taken into account when 



selecting materials. Each title is judged as a whole; isolated passages in and of 
themselves are not used as selection/deselection criteria. As far as possible, 
the Library will provide materials providing various viewpoints about 
controversial issues that illustrate careful study, give evidence of a sincere 
desire to be factual, and are written in a fair manner.  

3. Standard Library collection development tools, including, but not limited to, 
reviews published in reputable sources, publishers' resources, professional 
and trade journals, bibliographies and lists are used as selection guides. 
Suggestions from Library Patrons are also considered.  

Format 
Materials will be purchased in the most appropriate format for Library use. The 
acquisition of non-print formats is recognized as providing useful educational and 
recreational resources for the residents that the Library serves.  
 
Formats include:     1) Print  
    2)  Audiovisual  

   3)  Multi-media materials  
 

The development of new formats in the marketplace will be carefully monitored 
by the Library Director, and prior to addition to the collection must be within the 
budgetary and technical limitations of the Library. The addition of new formats 
will be predicated on a consideration of patron demand, new product 
development, community demographics, positive critical reviews and budgetary 
limitations. 

Weeding Criteria and Schedule 
The Mackinaw Area Public Library strives to maintain a collection that meets the 
needs of the community.  In doing so, a regular and systematic weeding of the 
library’s materials will improve the efficiency and vitality of the library’s 
resources. Weeding has been shown to increase the quality and use of a library’s 
collections.  
 
Criteria for Weeding (excluding Michigan Room Materials): 
 

1.) Appearance: Books of antiquated appearance that might discourage use; 
badly bound volumes with soft or frayed bindings; broken spines; missing 



pages; poorly printed works, poor illustrations or paper which is yellowed 
or translucent; dingy or torn covers are all candidates for weeding. 

2.) Unnecessary titles: Examples of titles which are no longer needed include 
duplicate titles whose popularity has waned; inexpensive reprints; older 
editions of currently held works; highly specialized works whose 
information is included in other materials or subjects of little interest. 

3.) Poor content: Materials that contain obsolete or incorrect information; 
poorly written or performed works; or items which have been superseded 
by newer, improved editions.  

4.) Age: Items that have not circulated in five (5) years unless deemed worthy 
by other criteria. 

5.) A minimum of 3% of the circulating collection should be weeded every 
year. 
 

Criteria for Weeding Michigan Room Materials:  
 
Michigan Room materials may be weeded out of the collection as long as these 
conditions are met: 

1.) A second copy of the same title is already owned by the library 
2.) Another copy of the title has been purchased to replace the damaged copy 
3.) The title is not an original, rare title, or does not include the authors or 

illustrators autograph 

If the Michigan Room materials do not meet the above criteria, they will be 

brought to the Library Board of Directors, who will then make a decision on the 

material(s). 

Gifts and Donations 

The Mackinaw Area Public Library gratefully accepts gifts and donations but does 

so with appropriate consideration of the following conditions: 

 

1) Any gift accepted by the Library is subject to the following two conditions:  
(a)  The Library retains unconditional ownership of the gift.  
(b)  The Library makes the final decision on the use of the gift or disposition 
of the gift. 
 



     2)  The Library accepts gifts of materials (see Donation of Printed Materials to 
 MAPL). In order for gifts to be added to the Library's collection, they will 
need  to be congruent with the current Collection Development Policy of the 
Library.   
 
     3)  The Director or delegated staff will determine when gifts are acceptable 
           for inclusion in the collection under this policy.   
 
     4)  Materials may be disposed of without notifying the donor if later 
 examination indicates that the Library cannot use them.  
       
     5)  Gifts of books and materials resulting in additional expense to the Library, 
           such as special care, will require approval for addition to the collection by  
           the Board of Trustees.  
Gifts of a larger and more specific nature, such as works of art, furniture, 
equipment, special collections and real property, shall be referred to the Library 
Director for acceptance in consultation with the Board of Trustees.  Donations of 
computer equipment will be the decision of the director. 
 
Book plates will be placed in Library materials purchased with gift funds when 
requested. Programs and services made possible by gift funds will include 
recognition of such benefactors in their supporting literature.  
 
The Library will not appraise donated items for tax purposes. The Library will 
provide, upon request, a receipt for the donor's use with space for the estimated 
value of the materials. 

Memorial Books 

A memorial book will be purchased by the library upon the death of a husband, 
wife, parent, grandparent or child of a board or staff member. 

Reconsideration of Materials  

If a patron wishes to request that Library staff reconsider a specific title currently 
in the collection, a special form can be requested. The patron will be asked to 
complete the form and submit it to the Library Director. The Director will review 
the title and write a letter of response to the patron. If the patron is not satisfied 



with the response from the Library Director, the patron may voice further 
objections at the next meeting of the Library Board. Each concern expressed 
about Library materials by residents will be viewed in the context of the Collection 
Development Policy. 

Approved: March 14, 2007 
Revised: July 13, 2011 
Mackinaw Area Public Library Board of Directors 



Mackinaw Area Public Library 
528 W. Central Ave; PO Box 67 

Mackinaw City, MI  49701 
(231) 436-5451      Fax: (231) 436-7344 

 
 

Receipt for donated item(s) 
 

Date:             Received by (staff member’s initials):    
 
Donor Name: 
 
Donor Address: 
 
 
 
 
This receipt acknowledges with thanks the donation of the below listed item(s) to 
the Mackinaw Area Public Library.  Your gift(s) helps the library continue to add to 
our collection and services.   
 
 
 
 
 
 
 
 
 
 
 
Contributions of items are deductible for income tax purposes to the extent 
allowed by law.  The Mackinaw Area Public Library does not fix an evaluation on 
your gift.  That is the privilege and responsibility of the donor. 
 
 
Donor's value of goods:   $ 
 


